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Dear Mohd Kaif Malik.
Congratulations and welcome to GENPACT India. .
You have been selected as a Business Analyst through the Campus Placement Evant,

A5 you are aware, you are joining a n organization that has a long groud his tory of leadership in Business
Process and Irforme tion Technoloay Qutsourcing services, and is ‘globaily respected for continually

dehvering exc eptional client service and consistent business results.
!

We've been gelling better every day, since inception. We do that because of peaple like you. People wit h
n . . 1
2 “can do” attitude who ha ve helped us build o unique and successful company
]

We wian to confirm that you have read and underst ood the {following: .
|
I

Al Joining Genpact

The company will pay for transportaticn ta the On-baarding location and further to the final place
of my work. Durirg the first 15 days Genpact will arrange for my guest house stay (for outstation b
. .

cangidates only).

-
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|

Yes Y Na
. * 1 ‘

Bi Compensaton & Bernefits

» lunderstand szizry and banelit s provided by the arpa nization will be as per the terms and

cangitians inthe & ffer letter
{xnow that tem entitled 10 Mediclaim, accident insurance and lif e insurance i .
i hay or May Metps eatitted to annual performance bonus based on my performance

y an anniversary of my joining based on my

.
.
Penew eail reesive snnuai increment onl
zerfoemance

€y Jeoprodile

1 know that after the initial training | will be assigned my process. Assignment of process and City
of wark is solefy dependent on huiir}s needs and requirements. Once 3ssigned, § will accept the | |

assigned city and process. Yes No

| knaw that t cannot request for atransferin the first 18 Maonths of joining the process.

Yes __mk{:,__w__ NO___ . !

i |
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'
Tknow that skift timings and work hours vary basgil on the busines s | am assigned to and that | !
may be requirec t o work in the nig ht. Yes Mo '
. 1
v lam aware that my gromgtions will be based on my .
1
I
1
1

performance Yo ___.\'i.}____w._w Np

tungerstang that the growl b in the orgamzation is based onmy performance, Lompany valyes,
educaticnal quatificabion and experiente. Yes o7 No —
i can apply Tor any olher [ob / Protess in Genpact onty after completing 18 months ¢ m the .

L]
orgamization.

D) Tramang and edecation
fngw that I will be entitied 1o participate in any 1 house training conducted at Genpact after

being namina led by my manager
1koow that after 6 months with Genpact | can chaose to do courses thcough Lhe education@ ,

work program, aiter being nomicated by my manager.

E]  Guest house acca mmaodation
I know guest house accommodation will be provided for a maximum of 15 days to 3l outstation

»
candidates
FI  Transport / Odher fagilities
Funderstand that home pic kup and drop would be promded unly hetween 8:00 p.m. and 7:00

*
am .

The company will provide transport in NCR region only to Ghanabad, Noida, Delhi and Gurgaon. '
Similarly Hyderabaw, Bangalore, Kolkata and Jaipur will have regions where transport is available.
Details will bz giver at the time of Joining.

{know that if the shif L starts or ends between 7:00 a.m and 8:00 p.m, tramport will be providad .
“ealy rom the pickep poims and to drop points . '
lam ware that ATM machines and Bank represent gtives will be avaslable in of fice premises to
help me with my banking reguirements {on specified days only).

G) Leawes .

1 «now that a Genpact India full time employee is entitled to 25 days of ieaves givenon a prorate N
basis, based on da te of juining.

Cver and above 25 tezves, employees get festive of fs which are different for different processes

L d

7 tocations.
tknow that earned lzave can be carried forward and accumulated 1o a maximum of 30 days. Any ‘l
teave beyond 30 days will lapseif not availad. Encashment af earned leave will be allowed only at
the time of separation from the company and will be governed by the existing pelicies.

«  Allteave requested are sulject to approval of the manager. .
Allexceptions on leaves as agreed with the opera tious manager will be honored a s dotumented

here,
Lknow oy weekly offs can be staggered of fixed based on process requirem ents.
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Trorsformation .
Hewgsnoy Hare . ‘

1

r
Please note that this offer is subject to your suce essfully complet irg your course, and will be deermned to .
be withdrawn by the c ampany in-case you fail te clear the same irrespective of the fact that you may have B ‘

farmaily commenced your trainingf employment with us,

All the point s mentioned 2bove are subject 10 change and will be ap plicable ta you as per the
prevalent company policy at the time of your joining the company.

Kindly sign and return a copy of this letter as a token of your acceptance :

© We welcome you and wish you every success in your career with Genpact . ‘

With Warm regards

For Genparct India
' 1

Ramit Tyagi . .

Agsistant Vice President — Human Resources
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